
Grading Rubric – Excel 2007 

Chapter 2, Extend Your Knowledge 
 
 

Description: Pts Your 
Score 

Formatting 

Col C: top % of values formatted 
Col C: below average values formatted 
Col D: highlight Ds and Fs 
Col B: highlight duplicates 

8  

Document Properties 
Correct save 2  

TOTAL POSSIBLE POINTS: 10  
 
 


